Types of Interviews
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One-on-One
This is the most comon type of interview, with one applicant being
interviewed by one person. The interviewer will ask you questions,
and you will have an opportunity fowards the end of the interview
to ask questions about the job and company.
Group
In a group interview, there are two or more
candidates in the room interviewing for the
same position. There may be one or more

Committee or Panel people conducting the interview. The
In a committee interview, there are a CHpioyEIgnay be ghselving nagvyeu

oulETB bbb nductnains interact with others on a team. (Do you work
?\Ter\ﬁeprhﬁe Wis can be%n well with othersg Can you lead as well as
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infimidating experience, just remember istonghAl limes, Yormicy (e the jetions 1o

T TR UM g respond to an interview question, If y‘ou are
3 g : last to respond, however, you don't want
traditional one-on-one interview.

. . > to just reiterate what others have said. Your
Interviewers will typically take turns :
A ! response should be personal and unique so
asking you question. You can address

that it stands out from the others.
most of your response to the person
asking you the questions, but you should
also shift your eye contact to the other
interviewers in the room. Medal

You may be interviewed while eating lunch or possibly dinner.
Even though the environment may seem less formal, you are
still being interviewed, so don't let your interview guard down!
See suggestions in our Dining Efiquette quick tip handout for

specific table etiquette rules.
Second Round

If you make it past the initial inferview, it is com-
mon to have a seecond round interview, usually at
the company's offices. These on-site interviews can

take up half or an entire day. You may have a series Phone
of interviews with different executives, a meal with See reverse side for phone
some team members, and a four of the offices. interview techniques.

Second round inferviews are a good indicator that the
company is highly inferested in you!




gjcareer
=jcenfer

Phone Interview Techniques
Procedure

1. A representative of the organization will call you

in advance to set up a fime. Tlps for SUCCGSS
2. There may be more than one person who will

interview you. At the beginning of the interview, D Uri n g fh e I nterVieW

listen carefully fo the names of your interviewers 5. = ;
and write them down. Be sure to use their names 1. Make sure your phone is reliable. Hands free is
when you can. best.
. They will ask you mostly open-ended questions. 2. Be dlone &in . quue# plc:ce
Make sure to describe your past experiences as 3. Make notes c:heo | of fime about important
they relate to this job. points you wonf to make and hclvb your resume
4. Important traits that you should display: handy. ?

- 4 .
- Good communication skills 4. Act like it's a real interview: dress the part, sit

2w | : '
- Knowledge of the company & posifion up straight, use gestures, consider your vocal cues,
- Ability to think on your feet

. smile (it will come through in your voice), express
- Enthusiasm | t | i
- Leadership skills confidence. If you need to think before answering,
let them know. |
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5.Be prepared with questions to ask that

TipS for Success demonstrate  your. _knowg;] e of and interest

in the organization. Desi ﬁévquesﬁons to get

Affe r th = I n te rvi ew information youlcon'i geﬂi m other sources.
— = — — ——— 6. Atthe end of the interview sure fo summarize
: ite ¢ Jtior s and restate your

nd be sure to ask

Advantages Disadvantages

1. You can have notes in front of you to serve as a 1. You can't see the interviewer's body
reminder of important talking points. DO NOT write out language or facial expressions.

your answers! They might sound scripted. 2. If English is a second language for you or the

2. You can be in a comfortable location. interviewers, you may find it hard to understand
each other even more over the phone.
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